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ATC: The Anatomical Therapeutic Chemical (ATC) Classification System
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1. Introduction

This application is designed for long-term care facilities (LTCF) to collect data for the HALT point
prevalence survey. Each LTCF enters the local HALT data from completed questionnaires into the
application. The application can generate a summary report and afterwards each LTCF will export the
finalised data and e-mail a copy of the final file to the HALT team at HPSC halt@hpsc.ie

This user guide will provide details on how to download the software from the HPSC website, install the
software on your computer and input data from your completed questionnaires. Details are also
provided on how to generate an automatic summary report and how to export the data and e-mail it to
the HPSC.

e If you participated in HALT previously and are still using the same computer, installation of the
new HALT 2016 software should be straightforward as your computer hopefully still has the
necessary pre-requisites to run the HALT software. You should be able to skip section 2.1 and go
straight to section 2.2.

e If you are participating in HALT for the first time or using a different computer for data entry
than previous HALT surveys, you will need to read all of Section 2.

e If you are a HALT coordinator for more than one LTCF please refer to Section 2.2.2 page 5.

IT IS STRONGLY ADVISED THAT YOU PROCEED TO DOWNLOAD YOUR HALT SOFTWARE AS SOON AS
POSSIBLE AFTER YOUR HALT TRAINING DATE

With the information provided below, it should be possible for each LTCF’s local HALT coordinator to
install the HALT software on your computer. However, if you have on-site IT service, you can ask them
to install this software for you, following the step-by-step protocol.

HSE ICT Services are aware of the HALT 2016 project and have been asked to respond promptly to
LTCFs that report difficulty installing software. Please contact your regional ICT service as soon as
possible if you are experiencing technical problems to allow time for the issue to be addressed in time
for HALT.

If you have no IT services available to you and have problems installing the software, please contact

halt@hpsc.ie at the HPSC.
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2. Installing the HALT Software

2.1. Prerequisites for installing the software on your computer

In order to run the application, you must have a computer with the following requirements:
- Operating System: Microsoft Windows 98 or later
- Software: Microsoft .NET framework 2.0 or above and a ZIP file extractor

The .NET framework is distributed by Microsoft and is free of charge. If you have Windows XP Service
Pack 3, Windows Vista or Windows 7, it is already installed on your computer. In any other case, you
have to check whether the framework is already installed on your computer.

Windows XP:
1. Go to start (lower left corner)
2. Open the Control Panel
3. Open “Add or Remove Programs”
4. In the list, look for something like “Microsoft .NET Framework X.X ...”
5.1f X.Xis 2.0 or more, it means the framework is already installed
In all other cases you will have to install the framework

Windows 7:
1. Go to start (lower left corner)
2. Open the Control Panel
3. Open “Programs” and click on “Programs and Features”
4. In the list, look for something like “Microsoft .NET Framework X.X ...”
5.1f X.Xis 2.0 or more, it means the framework is already installed
In all other cases you will have to install the framework

Windows 8(.1) and 10 users by default have a .NET framework higher than 2.0.

A newer version of the .NET framework can be found and downloaded from:
www.microsoft.com/net
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2.2. How to download the HALT software to your Desktop

e The HALT software can be downloaded from the HPSC website at the address below:
http://www.hpsc.ie/A-
Z/MicrobiologyAntimicrobialResistance/InfectionControlandHAI/Surveillance/HCAlinlongtermcar

efacilities/DocumentationandsoftwareforundertakingHALT/

To download the software, click on the file called ‘HALT 2016 Software [Zip file]’ at the end of the
page and select to save the file on your Desktop. The downloaded file will be called
‘HALT-3 2016 Software’.

e Please save this file onto your Desktop or local C: drive. Do not save the file on the network.

e If you have permission problems moving and copying files on your computer, please contact
your IT services as soon as possible, as there could be a delay in accessing IT support.

e Please save the file in a folder of your choice (e.g. Open your Desktop and create a new folder
called ‘HALT'. To do this, go to your Desktop, right click your mouse and select ‘New’ and then
‘Folder’. A new folder will appear on your Desktop. Rename the folder to ‘HALT 2016’. Move
your new file into this folder.

e |If you participated in HALT previously, move your HALT 2010/2011/2013 software folders into
this ‘HALT’ folder. This is not essential but just to allow you to keep all of your HALT files in the
same location on the computer.

e Now open your ‘HALT’ folder. Within this folder you should now have a file called ‘HALT-3 2016
Software’. You now have to unzip or extract the file. The application will not work without
unzipping or extracting the file.

The HALT software is distributed as a ZIP archive. In order to use it, you first need to extract it.
You will need a program that is able to unzip ZIP archives. Windows XP and above include such
software by default.

If you have software on your computer to unzip files, double click on the ‘HALT-3 2016 Software’
file and a window should appear listing the name of the file you want to unzip. Click once on the

file you want to unzip and search for the function ‘Extract here’ or ‘Extract files ...".
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If you click “Extract here”, the unzipped documents will be placed in the same folder as the
original .zip file (This is recommended). If you click “Extract files...”, you can choose a different
folder in which you can save your documents.

Once you extracted your files, you should now have a folder called ‘HALT-3 2016 Software’ which
contains all the files as listed below.

Mame Type

%] HALT.dII Application extension

E_"I HALT Microsoft Access Database
|%| HALT .ReportingTool.dll Application extension

m=] HALT_LTCF Application

|%| HALT_MNC_TraductionModule.dll Application extension

%] Tonic.Zip.dll Application extension

£ | ReportTemplate HTML Decument

If your computer does not have a ZIP program, you can download one from the internet:

http://sourceforge.net/projects/sevenzip/ > click on download and follow the instructions.

Important: The software can only be used for one LTCF, i.e. only for one study number. In case
you are responsible for the data entry of several facilities, you should:
1) Create a new folder on your computer for each LTCF you want to enter data for (make
sure to name the folders appropriately so you can distinguish them)
2) Copy the original .zip file to this folder
3) Extract the .zip file
4) Open the application and enter data for a new LTCF

2.3. How to open the application to ensure that it is working

To open the application, go into the HALT-3 2016 Software folder, and simply double-click on the
HALT_LTCF.exe or HALT_LTCF file (depending on your computer’s configuration you will or will not see
the .exe extension at the end of the file name) — see example below. Opening the file may take a couple
of seconds!
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Elu » HALT-3 2016 Software

Organize « Include in library « Share with + Burn MNew folder

Sk Eavorites MName . Date modified Type Size
M Desktop HALT.dIl 01/04/2016 10:46 Application extens... 3011 KB
HALT 04,/04/2016 18:09 Microsoft Access ... 5336 KB
Gl L Bspasinglaol.dil 01/04/2016 10:46 Application extens... 4T KB
Double Click here b HALT LTCF 21/03/20161415  Application 26 K8
HALT_MC_Traducti== il 2016 10:46 Application extens... 13 KB

D File description: HALT o

Ionic.Zip.dil Company: WIV-ISP 1515:05 Application extens... 435 KB
@ ReportTemplate | File version: 1.0.0.0 161313 Chrome HTML Do... 11 KB

[ Pictures
EE videos

M Computer

Date created: 05/04/2016 17:58
Size: 26.0 KB

Important: The application will not work if you did not unzip and extract the file first and just double-
clicked on the file to see the content (see 2.2.1). An error report will appear. Extracting the zip file first is
therefore absolutely necessary. Do not delete files from the folder that is created, otherwise the
software will not work properly.

Once you have double clicked this icon, the following image will appear.

Click on the “Continue” button. You will see a login window appear.
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Note: Depending on the computer you use S —— =

and its security settings, a security warning
The publisher could not be verified. Are you sure you want to

may pop up (see figure across). Click “Run” to run this software?
d @ Mame: ...11_FINAL\LTCFNew folder\LTCFHALT_LTCF.exe
proceed. Publisher: Unknown Publisher

Type: Application
From: W\HALT_PROJECT_2011\SOFTWARENTESTS\VERSL...

Fun ] ’ Cancel

K e I This file does not have a valid digital signature that verifies its
@ publisher. You should only run software from publishers you trust.
= How can | decide what software to un?

2.4. How to Login

Enter your login code in the Login field and your password in the
Password field. Please note that both login and password are
case sensitive.

Login :

Login details are provided below:

Pazsword :

Enter

Login Details:

The same details are used for both the Login and the Password.
Login = LTCFUser

Password = LTCFUser

Once you have entered the login and password, click on the button “Enter”. You are now able to use the
HALT application.
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You will see a dialog box appear, with the following message:
“Attention you must complete your LTCF ID before any encoding operation”.

Login : LTCFUzer

Attention

\ ? ) Attention vou must Complete wour LTCF ID before any encoding operation |

[ es ] [ Mo

Click on the “Yes” button.

The login window will then disappear and a new window opens:

LTCFID

1. Select your country from the
drop down menu

Country - |Auslria -AT v| <

LTEF Code : Ly v| € 2. Select your LTCF code as supplied
to you by HPSC from the drop down

LTCF Nare | | w menu. Do not directly enter a code

in this field
Puaint prevalence study date : | lundi 26 awnl 2010 b |
\ 3. Enter the name of your LTCF. Use

only Letters, no symbols (e.g. .,-:”)

4. Choose the day the survey was
performed in the LTCF

This window appears because the application needs to know for which LTCF you want to enter data for.
This must be completed only once.

HALT 2016 Software Protocol HPSC Page 8



1. Inthe “Country” field, select your country from the drop down menu: Ireland-IE

2. In the “LTCF code” field, choose your study number which was provided to you by e-mail from
the HPSC. For example, your LTCF study number is 67, select 0067 from the drop down menu.
Ensure that you select this study number from the drop down menu. Directly entering a study
number in this field is not possible and will result in an error message.

3. Inthe “LTCF Name” field, enter the name of your LTCF. Do not use a full-stop or apostrophe in
the name of your LTCF as this causes problems with the software package. If your facility name is
St. Mary’s LTCF — then please name your facility: St Marys LTCF without the full stop or

apostrophe. Do not use any symbols in the LTCF Name field (i.e. /!, # etc)

4. In the “Point prevalence study date” field, please pick the day the survey was carried out in your
LTCF or the date that the survey started for larger LTCF where data collection took more than
one day

5. Click on the “Accept” button

The name and ID of your LTCF will now appear at the bottom of the application window:

‘ou are currently logged in as Facility @ St Marys LTCF - LecF Id @ 1

You are now ready to use the HALT application.
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3.How to Use the HALT Software

3.1. Changing the LTCF identification data

In the case you made an error when identifying your LTCF OR if you wanted to change the date of your
survey, you have the possibility to make corrections. Click on the “Data” menu and select “LTCF
Name/Code > Modify...”

HALT 2 ::: Healthcare-associated infections and antimicrobial use in Eurcpean leng-term care facilities ::

Application | Dsta | Reports  Window Help
=] [ L7CFName/Code  » Modify. |

Institutional Ferm 3
Resident Form 3
Export

Important: Changing the LTCF ID does not erase data already entered and saved, nor does it allow data
entry for a new LTCF. The application can only be used for data entry for one LTCF (i.e. only for one
unique study number). In the case where the local coordinator is responsible for the data entry of
several LTCFs, (s)he can:

1. Create a new folder on the computer with the name of the second facility
2. Copy the original “HALT 2016 LTCF Software” zip file to this folder

3. Extract the zip file

4. Open the HALT software and enter data for a new LTCF

3.2. Entering data in the Institutional Questionnaire

In order to access the institutional form, click in the menu on “Data” and select “Institutional Form > Fill

”

in...

HALT 2 :: Healthcare-associated infections and antimicrobial use in European long-term care facilities =0

Application | Data | Reports Window  Help

=] LTCF Name/Code  »

| Institutional Form 3 ‘ Fill in...

Resident Form 3 Save Changes

Export

The institutional form will appear. The different sections of the institutional questionnaire have been
split up in several screens, accessible through tabs. For example, if you want to display the questions on
Denominator Data, simply click on the tab with name “B — Denominator Data”, etc.
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Institutional Form

Facility Study Number (alloted by your national HALT-3 coordinator)

Ownership of the facilty

Public For profit Net for profit

Qualied nursing care available 24/24h in the facilty
Yes No

In the facility

Total number of FTE registered nurses

Total number of FTE nursing assistants

Total number of residert rooms

Total number of single cccupancy resident rooms

Total number of single occupancy resident rooms with individual toilet and washing facilties

There are several types of fields in which you can enter data. See table below. For example, radio

buttons (round buttons) only need one answer, whereas tick boxes can have multiple answers.

Button type Example

Description

Radio buttons |s this/are these personis):
) Warking in the facility {rtemal)
) Mot working in the facility (sdemal)

() There is both an intemal and an extemal person

Click on the radio button next to the
appropriate answer. Buttons are
mutually exclusive, i.e. only one

button can be ticked

Tick boxes 1. Who collected the HALT-3 data
[] Aphysician
|| Anurse

[ Another person

To select an answer, click on the tick
box next to the appropriate answer.
Tick boxes are independently of
each other, i.e. you can select
several answers

Number field with Tots! number of meetings /a5t year 7

These fields accept numbers. You

arrows - can enter a number directly or use
| meetings previous year the arrows to increase (top arrow)
or decrease (bottom arrow) a
number
Text field Infection code These fields accept any text string
Other infection -

If ‘other’ infection, please specify

HALT 2016 Software Protocol HPSC
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For example:
Instituticnal Form E@ |

| A - General Information I B - Denominator Data | C - Medical Care And Coordination | D - Infection Control Practice | E - Artimicrobial Policy | F - HALT-2 surveyori:s}‘

Part1 |Part 2 | Pat 3

1. Does the facility use a restrictive list’ of artimicrobials to be prescrbed? HS H .
{prescription reguiring pemission of a designated person or not to be used) e Th Isisa Radlo bUtton °
© Yes © Mo Only tick one

2. If & restrictive list exists, what kind of antibiotics are restricted?

[ Carbapenems

g :n:l gene.mtilnn cephalosporins ThiS iS a TiCk bOX:

uoroquinolones h
[E] Vancomycin Tick multiple (if relevant)
[ Mupirocin

[ Glycopeptides
[ Broad-epectrum artibictics

[ Irtravenously administered artibictice

3.3. Warning messages

Checks were included in the institutional form to prevent surveyors from forgetting to complete certain
parts (tabs) of the form.

When switching between part A, B

Institutional Form [=]E
A-General Information | B - Denominator Data | C - Medical Care And Coordination | D - Infection Control Practice | E - Policy | F - HALT-2 surveyoris) | and C of the form’ a Wwa rning
b e message  will appear  when
mazndag 28 januai 2013

important questions in the different

Facility Study Number (alloted by your niational HALT-2 coordinator)
0001

sub tabs were not answered. The

Ownesship ofthefacity | 2" 2

@ Public © F

concerning question(s) are

Please can you verify the following answers :

#B% ~ Ounerschip of the facility, choose public, far profit or not for prafit hlghllghted in purple.

Qualified nursing care available

creoooe

Please fill in these answers if you

Total number of RESIDENT ROOMS e
can however, an answer to these

Total number of SINGLE RESIDENT ROOMS =

questions is not needed to save the
data.
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3.4. Entering Data in the Resident Questionnaire

From the menu select “Data > Resident Form > Add new ...”
A window appears. You can start encoding data for the resident.

Resident Form - Resident 1D : 1 o |[-@-] @
A - Resident Data |B- use | C- infections
Pat 1 |Pat2
Software number Admission to a hosptal in the last 3 months
Yes
X No
Resident study number
PPS Study Date Surgery in the previous 30 days
" Yes
No
Gender
Male Presence of
Female Urnary catheter
Yes No
Birth year fyyyy) Vascular catheter
Yes No
Longth o stay in the faclly Incontinence (unnary and/or faecal
Yes No
Less than 1year
1 year or longer

A resident study number should have been allotted by you to each resident during the PPS. This is made
up of two parts: The locally-assigned letter code for the ward/unit and the consecutive number of the
resident on the ward list (e.g. AO5 — ‘A’ refers to the ward and ‘05’ refers to the 5™ person who was
surveyed on that ward). (Please see the HALT protocol under section 1.3 for more information on
assigning resident study numbers). This number should appear on the resident questionnaire (paper
form) and entered into software.

In addition, a software number is automatically assigned to each resident form. It is incremental, i.e. the
first resident form receives number 1, the second receives number 2 and so on.

When switching from different parts of the form, a warning message will appear when no answer was
given to the following questions: gender, surgery in the previous 30 days, urinary catheter, vascular
catheter, incontinence, pressure sore, other wounds, disorientation or mobility. The variables will be
highlighted in purple. An answer to these questions is not needed to save the resident form.

Important: Sections B (Antimicrobial Use) and C (Healthcare-associated Infections) are greyed out by
default which means no data can be entered. To activate these sections, you must answer the question
relative to the status of the resident, located in the tab named “Part 2” of section A (Resident Data). See
figure below:
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On the day of the survey, the resident

Receives antimicrobial agent(s)
Yes

Presents infection(s)
Yes

Has both: antimicrobial use and infection(s)
Yes

When selecting the first answer (i.e. receives antimicrobial agents), section B gets activated. Clicking on
the second answer (i.e. presents infection), activates section C, and selecting the third answer (i.e. Both:
antimicrobial use and infection) opens both section B and C. The resident form cannot be saved if no
answer was given to this key question. An error message will pop up.

Click on the button “Add New Antimicrobial” to enter data for a (new) antimicrobial. A window will
appear:

Antimicrobial =&

Pat1 | Pan2

Antimicrobial name: select a drug from the list

ATC Code

Antimicrobial name: free texd

Complete comesponding ATC Code (reserved to the national centre)

A predefined list of all antimicrobials available in your country has been integrated in the form. Please
note that this list may be incomplete (drugs recently removed from or added to the market). You can
select an antimicrobial for this list.

To make the search for the antimicrobial name go faster, click on the arrow point down and enter the
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first letter(s) of the antimicrobial. Do not type in the entire antimicrobial name! Please select it from

the drop down menu.

After selecting an antimicrobial from the list, its corresponding ATC code is automatically displayed in
the field below.

If the antimicrobial cannot be found in the list, you can enter its name in the free text field labelled
“Antimicrobial name: free text”. Note: Antimicrobials manually entered in the free text box are not
included in the automatic summary report. You should only use free text as a last resort. It would be
incredibly rare for an antimicrobial not to be in the dropdown list

The antimicrobial treatment data cannot be saved if following occurs:
1) No antimicrobial was chosen from the drop list or no antimicrobial name was inputted.

n o u

2) No answer to the questions “type of treatment”, “antimicrobial given for”

After saving the antimicrobial use data the name of the antimicrobial will be displayed in part B —
Antimicrobial use of the resident form. To add a new antimicrobial click again on ‘Add new
antimicrobial’. Up to four antimicrobials can be entered.
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Click on the button “Add new infection” to enter data for an infection. A window will appear

Take extra care to make sure you select the correct infection code, as you recorded it on your
resident questionnaire paper form. Infection Imported is only ever used for a resident who
returns to your facility on antimicrobial treatment for a HCAI that started in the
hospital/other facility and you don’t have access to any symptoms or signs data.

1
Infection ="l

Infection code Name of isolated microorganism 1

If “other’ infection, please specify

Infection present at (re-Jadmission
@ Yes No

Date of onset

Origin of infection
Cument LTCF
Other LTCF

Hospital
Unknown

Select the appropriate infection from the predefined list of infections displayed below ‘Infection code’.
For each infection data on the isolated microorganism(s) and antimicrobial resistance should be entered.
Specify up to three isolated microorganisms. If no microbiological result is available on the day of the
PPS, one of the following options should be selected:

EXAMINATION NOT DONE No diagnostic sample taken, no microbiological examination done.
RESULTS NOT AVAILABLE The results of the microbiological examination are not (yet) available or cannot be found.

MICROORGANISM NOT IDENTIFIED |Evidence exists that a microbiological examination has been done, but the microorganism
cannot be correctly classified.

STERILE EXAMINATION A microbiological examination has been done, but the result was negative.
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Infection =HREl X
TEETEL Name of isolated microonganism 1
¥ Urinary tract infection - Confimed - ESCHERICHIA COLI -

If “other’ infection, please specify Tested antimicrobials and resistance 1a
Cepholosporins, third generation

Senstti
Infection present at {re-Jadmission snstive e

Yes 9 No Tested antimicrobials and resistance 1b
Carbapenems
Date of onset Resistant v
vijdag 11 maat 2016 (A
Name of isolated microonganism 2
Origin of infection PROTEUS MIRABILIS v
Tested antimicrobials and resistance 2a
© Curment LTCF =
Cepholosporins, third generatio
Other LTCF
Sensitive -
Hospital
Unknown Tested antimicrobials and resistance 2b
Carbapenems
[Unknown] -
Name of isolated microonganism 3
Important:

The infection data cannot be saved if the following occurs:
1. Noinfection was chosen from the list;
2. No answer to the “Name of isolated microorganism 1”. Remember, even if there is no report yet,
you still have to enter that in this section

After saving the infection data the type of infection will be displayed in part C — Healthcare-associated
infections of the resident form. To add a new infection click again on ‘Add new infection’. Up to four
infections can be entered. To change the infection data click on the infection. To delete an infection and
its details, please click on ‘Delete’.

To modify resident data, select from the menu “Data > Resident Form > Search / Modify ...”

A window appears, displaying a list of all the residents encoded in the application.

You can select a resident by clicking on its ID number and then on the “Accept” button. If the list is too
long, you can filter by entering the software number in the field labelled “Software number” on top of
the window and clicking on the button “Filter”. The resident form containing the already entered data

is displayed. You can continue encoding data or make corrections.
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Software number Resident study number Gender Year of Birth Length of stay in LTCF

( ar or longer

Less than one year

=

3.4.5. Deleting a resident form

If you want to delete a resident form, select from the menu “Data > Resident Form > Delete ...".
The same window as above (searching a resident) appears, allowing you to select the resident. When
your choice is made, click on the button “Accept”. A dialog box appears, prompting you to confirm the

deletion

@ Areyou sure you want to delete this resident and all his datas 7

Click “Yes” to delete and “No” or “Cancel” to cancel the operation.

3.5. How to save data

Pay attention to the fact that the data you enter into the application are not automatically saved. You

must explicitly save them.
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Two possibilities are offered:

1. Click on the floppy disk icon on the top left of the screen to save the data.
o usein £rm care e (=& ][ =]

2. Click on the red X button to close a window and a dialog box will appear asking you if you want
to save the changes. Click “Yes” to save the data or “No” to close the window or application
without saving. “Cancel” will prevent the window from closing.

a " ——— =i
‘"
Resident Form - ResidentID: 2
A-Resident Data | B - Artimicrobial Treatmert Data | C - Signs And Of An Infection |
[ Add New Antimicrobial Treatment ]

A Do you want to save changes 7

[ ve J[ me |[ conen

3.6. Viewing the survey summary report

A report summarizing data of the LTCF and its residents can be displayed throughout the application.
From the menu select “Reports > View Report”
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HALT-3 study : Automatic summary report

Study number of the faciity - 1 Date of the survey : 1532016
Number of eligible residents : 100 Number of completed resident forms - 1

INFECTIONS ANTIMICROBIAL (AM) USE

Total number of confirmed infections: 2 Total number of residents with antimicrobial(s): 1

Total number of imported infections: 0 Total number of molecules: 2

[Ttal it o pacbisble il it R cosE' 0 Total number (%) of antimicrobials by class :

Total mumber of ‘other’ infections: 0

Total number of infections with the current LTCF as origin of infection: 2
Number

Number % of total
Tetracyclines @014) 0
Amphenicols @01B) 0
Beta-lactams @010) 1
@01D) 0

Urinary tract

Respiratory tract
Skin/Wound

Gastro-intestinal (OIE) 0
Eye, ear, mouth, . @O1F) 0
Systemic infection & i @01G6) o
Unexplained fever - oM o
Other imicrobi @go1x) 1

You can save the summary report on your computer by clicking on the floppy disk icon in the left upper
corner of the window (report viewer). The report is stored as a simple HTML file that can be viewed with
any browser (Firefox, Internet Explorer...). There is also a printer icon that allows you to print the report.
This is a very basic but immediate report on your HALT 2016 survey that you can share locally directly
after HALT. Your local HALT report will have more data and will compare the 2016 results with previous
HALT surveys if your LTCF has done HALT before.

3.7. Exporting the data to the HPSC

Once data has been entered, the database must be sent to HPSC by e-mail.
Click in the menu on “Data > Export”.

LTCF Name/Code

Institutional Form

Resident Form

Export

Select a place (folder) where you want to save the file containing the data. Click OK to validate your
choice. A dialog box appears, confirming that the file was saved.

REMEMBER, YOU HAVE TO PHYSICALLY E-MAIL THE COMPLETED FILE TO HPSC, CLICKING EXPORT
WILL NOT SEND THE FILE FOR YOU
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. \ Database compressed, file name is : C:\Users\klatour\Desktop\1.LTCF
L' name.HALTDatabaseExport.zip

The name of the file is automatically generated with the format:
[ID of your facility].[Name of your facility].HALTDatabaseExport.zip

For example:
1.St Marys LTCF.HALTDatabaseExport.zip

Important: Do not rename the created .zip file. Do not double click as it will not open.

Attach the file to an email and send to HALT@hpsc.ie
The file may be quite large (~4MB) therefore if you are sending data from more than one facility, please
send these attachments in separate emails, one attachment per email.

Please keep all paper questionnaires and computer files safely stored until the HALT National Report
has been published by HPSC

4. Contact Details

If you have further questions do not hesitate to contact the following coordinators:
For any queries relating to HALT, please e-mail questions to:

halt@hpsc.ie

Let us know in the e-mail subject heading what your query relates to, so we can direct it to the most
appropriate person to deal with your query
e HALT software IT issues — Sarah Hennessy

e Interpretation of microbiology results — Dr Karen Burns/Helen Murphy

e Interpretation of HCAI case definitions or deciding whether a surgical site infection or
Clostridium difficile infection was acquired in the hospital or in the LTCF - Dr Karen Burns/Helen
Murphy

HALT 2016 Software Protocol HPSC Page 21


mailto:HALT@hpsc.ie
mailto:halt@hpsc.ie

